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JANUARY PROGRAM 
 
When the impossible is due NOW, be the 
admin that can pull a miracle out of her 
hat … or at least know how to with the 
latest Avery products. Want to  
 
� Increase your awareness of new 

product solutions? 
� Learn timesaving methods to increase 

productivity? 
� Learn techniques to enhance the 

image of your business materials? 
� Find effective, cost-saving 

alternatives to everyday problems? 
� Maximize the potential of the latest 

technology utilizing your printer and 
software? 

 
If your answer is yes to any one of these 
questions, then you won’t want to miss 
the meeting on Thursday, January 11. . 

Dale Osberg from Avery will be able to 
answer all your “how to” questions. He’ll 
also have a drawing for great office 
products (last year, a $250.00 label maker 
was raffled off!!)  

 

 

 
 

Don’t Quit 
 
 
When things go wrong as they sometimes will, 
When the road you’re trudging seems all uphill. 
When the funds are low and the debts are high,  
And you want to smile but you have to sigh. 
When care is pressing you down a bit, 
Rest if you must, but don't you quit. 
 
Life is queer with its twists and turns, 
As everyone of us sometimes learns. 
And many a fellow turns about, 
When he might have won had he stuck it out. 
Don’t give up though the pace seems slow, 
You may succeed with another blow. 
 
Often the goal is nearer than 
It seems to a faint and faltering man. 
Often the struggler has given up, 
When he might have captured the victor’s cup. 
And he learned too late when the night came down, 
How close he was to the golden crown. 
 
Success is failure turned inside out, 
The silver tint of the clouds of doubt. 
And you never can tell how close you are, 
It may be near when it seems afar. 
So stick to the fight when you’re hardest hit, 
It’s when things seem worst that you mustn’t quit. 
 

Anonymous 
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SHARE-A-FAMILY 
 
GAC has done it again! The proceeds from our “mini-auction” at the December meeting were donated to the 
Community Involvement Committee for use in further supplying our holiday family’s needs. The auction itself 
garnered $185…BUT….members and guests continued to donate after we ran out of auction items. At last count 
we had gathered over $290!! A special thank you to Wendy Alexander for being our “on-the-spot” auctioneer! 
Thanks to the Committee for providing the “sleighs” necessary to make this family’s Christmas a memorable one! 
Excellent effort GAC! 
 
In gift cards alone we had: 
 Catherine’s Plus sizes $ 50.00 

Kohl’s 25.00 
 Safeway 25.00 
 Safeway 25.00 
 Wal-Mart      55.00 
  $195.00 
  
Cash from auction and cash donations: $290.00 
(Wal-Mart cards purchased) 
  
Total gift cards to family: $485.00 
 
Three boxes of food items … and, now, the “rest of the story.” 
 
 
 
Mom: Christine Toaster Oven 
  Corelle dishes (round w/bright stripes) 
  Toaster w/bagel slot 
  Gift Card – Discount Tires 
  Sewing Machine, Sewing Basket. and Accessories 
    
    
Child: Paige Bookshelf shaped like a house (unpainted-Garden Ridge Pottery) 
Female, 3 yrs.old Hand Made Blanket 
  Paints and Cutouts 
  Dancing Princess 
  Barbie (plus toys an accessories) 
   
    
Child: Christopher Tennis Shoes 
Male, 8 yrs.old  Hand Made Blanket 
  Pirates of Caribbean 
  Chessor Battleship and Action Figure 
  Baseball , Baseball Bat & Helmet 

 
We apologize if everything is not listed above. Several items were brought to the Chapter meeting. These items 
did not make it into the above list. But, needless to say, our family had a Wonderful Christmas … thanks to GAC. 
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the Greenspointer is the official newsletter of the Greenspoint Area 
Chapter of IAAP® and is published 12 times a year.  GAC-IAAP is a 
member of the Federation of Houston Professional Women (FHPW). 
 

Web Master ..........................Leanna Johnson CPS/CAP 
 

COMMITTEES 
Arrangements............................ Cheryl Baker CPS/CAP 
 Hospitality ........................... Pat Cravens CPS/CAP 

Audit (Review) .....................Leanna Johnson CPS/CAP 

Bulletin .................................Leanna Johnson CPS/CAP 

Bylaws/Standing Rules................. Dora Raup CPS/CAP 

Community Involvement ..........................Carolyn Riley 

CPS/CAP/FAP ...............................................................  

Employment Liaison.............................Joyce Wisnieske 

FHPW..................................... Jessie Johnson CPS/CAP 

InterCity Council ................................... Jill Carney CPS 

 Jessie Johnson CPS/CAP 

Membership ............................................ Anne Schuelke 
Program .............................................Kaye Pittman CPS 

      Media........................................................................  
Ways & Means ......................................................Board 
 

TECH TIPS 
 
Word: Are your “tables running over”? You’ve just 
pasted a table from a horizontal document into a 
vertical one, but the table “spills” off the page so 
that you can’t grab the right side of the table to 
resize it.  

 Place your cursor in any cell of the table.  
 Select Table | AutoFit | AutoFit to Window.  
 Word resizes your table, fitting it within the left 

and right margins of the document; you may 
need to manually adjust the width of your 
columns, however. Any columns that you add to 
the table hereafter will remain within the 
document's margins. 

 
Excel: To move or copy a worksheet from one 
workbook to another one that's open:  

 Right-click the tab for the worksheet you want 
to copy/move and then select Move or Copy 
from the shortcut menu that displays. The Move 
or Copy dialog box appears.  

 From the “To book” pick list, select the 
workbook you want to move/copy the worksheet 
to. Excel lists the worksheets you have open. Or 
you can select to create a new workbook.  

 From the “Before sheet” pick list, select the 
sheet you want to insert before.  

 To copy the worksheet, select the “Create a 
copy” checkbox; to move the sheet, leave the 
box unchecked.  

 Click OK.  
 
Bonus tip: It’s possible to copy a worksheet to a 
new workbook simply by dragging:  

 In the workbook with the sheet to be copied, 
press CTRL+F5 to “restore” the workbook (so 
that it's not maximized).  

 Drag the worksheet’s tab – while holding down 
the CTRL key – to the gray area behind the 
workbook.  

 
 
 
To laugh often and much; to win the respect of 
intelligent people and the affection of children 
... to leave the world a better place ... to know 
even one life has breathed easier because you 
have lived. This is to have succeeded. 

Ralph Waldo Emerson 
 
 

USE IT OR LOSE IT 
 
Researcher’s prove learning keeps brain physically 
fit: Researchers at the Massachusetts Institute of 
Technology have finally proved that when it comes 
to brainpower the lowdown is “use it or lose it.” 
 
According to DrWeil.com’s Weekly Bulletin, rats 
that were put into a two-chambered box and then 
learned to avoid a darkened area through receiving 
unpleasant foot shocks exhibited strengthened 
connections among synapses in the hippocampus. 
 
Weil says that even though this learning/brain health 
connection has been suspected for decades—that this 
evidence actually shows the physical change in the 
brain when learning takes place. This is an important 
piece of evidence that learning keeps the brain 
physically strong. 
 
 

The difference between a rut and a grave 
is the depth 
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SAFETY FIRST 
 

Stay Safe from Crime in the Office 
 
Crime is a problem for everyone, both at home as 
well as at work. So how can workers help one 
another to establish a safe, secure environment?  
 
Stay informed.  Pay attention to what’s happening in 
your office building and neighborhood. Do you have 
an incident reporting system? In large organizations, 
suspicious or dangerous incidents might escape your 
notice if you don’t have some way to keep track of 
them. 
 
Respond where appropriate.  When you hear about 
a potentially dangerous problem, take necessary 
steps to prevent it. Was a purse stolen from 
someone’s office or cubicle … check to see if you 
are leaving your purse in a vulnerable area (easy to 
see and not under lock and key). If you are in a 
managerial position, take seriously any employee 
requests for increased security. If you ignore the 
warnings of others, you may find you are liable for a 
lawsuit if any trouble occurs. 
 
Control access.  Keep track of keys: Don’t hang 
them on a wall or leave them in an unlocked drawer 
where anyone can find them. Don’t let anyone on 
your floor that you don’t know or doesn’t have a 
proper badge. Just because a person is carrying a 
ladder or a package doesn’t mean he/she is a 
repairman or from UPS! 
 
Post warnings.  Don’t alarm coworkers, but do keep 
them informed about what’s happening on company 
property and what they can do to stay safe. For 
example: “Due to a series of recent burglaries, we 
now require the front door to be kept locked before 
8:00 a.m. and after 5:00 p.m. regardless of the 
number of employees who may be working.” 
 

Community Risk Management 

 
 
 
 

May you have enough happiness to make you 
sweet, enough trials to make you strong, 

enough sorrow to keep you human,  
and enough hope to make you happy. 

 
 

 
 
MAYBE 
 
Maybe when the door of happiness closes, another 
opens; but, often times, we look so long at the closed 
door that we don’t even see the new one which has 
been opened for us.  
 
Maybe it is true that we don’t know what we have 
got until we lose it, but it is also true that we don’t 
know what we have been missing until it arrives.   
 
Maybe the happiest of people don’t necessarily have 
the best of everything; they just make the most of 
everything that comes along their way.   
 
Maybe you should dream what you want to dream; 
go where you want to go; be what you want to be, 
because you have only one life and one chance to do 
all the things you dream of and want to do.  
 
Maybe the best kind of friend is the kind you can sit 
on a porch and swing with, never say a word, and 
then walk away feeling like it was the best 
conversation you've ever had.  
 
Maybe you should do something nice for someone 
every single day, even if it is simply to leave them 
alone.  
 
Maybe giving someone all your love is never an 
assurance that they will love you back. Don’t expect 
love in return; just wait for it to grow in their heart; 
but, if it doesn’t, be content that it grew in yours.  
 

Elaine’s Florist donates a raffle item at 
every Chapter Meeting … thank you Elaine! 



 

 

INTERNATIONAL ASSOCIATION OF ADMINISTRATIVE PROFESSIONALS 
GREENSPOINT AREA CHAPTER MEETING 

Wyndham Greenspoint – North Houston 
12400 Greenspoint Drive 

Houston, Texas 77060 
281-875-2222 

Map & Directions 
 

Reservations for Dinner: $19.00 by Monday, January 8 
Reservations required to guarantee dinner. Although walk-ins are 
welcome, reservations are preferred.  Ample seating will be 
available for those who wish to attend the meeting but not to dine.   
 
Date/Time: Thursday, January 11 
 5:45 Social/Sign-In 6:00  Dinner 
Please contact Cheryl Baker, Arrangements Chairman, for complete 
details.  Your check should be made out to GAC-IAAP.  This is for 
the dinner only!  The program is free! 
 

Deadline:  You may reserve by e-mail, fax, phone, or mail.  When 
registering, please note your choice of entrée or Vegetarian meal.  
Note: You must cancel reservation by fax or e-mail the Monday 

before a Chapter meeting to have your meal charges waived.  

Anyone who makes a reservation and does not show up will be responsible for payment of the dinner charge 
 
 

* * * * * * * * * * 
 
BEST EXCUSES WHEN CAUGHT SLEEPING AT YOUR DESK 
 
They told me at the blood bank this might happen. 
 
Whew! Guess I left the top off the liquid paper. 
 
I wasn’t sleeping! I was meditating on the mission statement and envisioning a new paradigm! 
 
I was testing the keyboard for drool resistance. 
 
I was doing a highly specific yoga exercise to relieve work-related stress. Are you discriminatory about people 
who practice yoga. 
 
Darn! Why did you interrupt me? I had almost figured out a solution to our biggest problem. 
 
Boy, that cold medicine I took last night just won’t wear off.  
 
Ah, the unique and unpredictable circadian rhythms of the workaholic. 
 
Wasn’t sleeping. Was trying to pick up contact lens without hands. 
 

JeffJustice.com 

 

 
 
 
 

January’s Menu 
 
Choice of 

Fresh Garden Salad 
Chicken Picata 

Chef’s Choice of Starch & Vegetable 
 

or Vegetarian 
 
 

Iced Tea & Coffee 
Dinner Rolls & Butter 

Chocolate Mousse 



 

 

 
 
 

 
INTERNATIONAL OFFICERS 

http://www.iaap-hq.org 
2006-2007 

 
President.......................................Sandy Chandler CPS 
President-Elect ......................... Judy McCoy CPS/CAP 
Vice President ................................ Tia Theriaque CAP 
Secretary ...........................................Barb Horton CAP 
Treasurer .......................... Susan K. Shamali CPS/CAP 
Southwest District Dir. ...... Karlena Rannals CPS/CAP 

 
TEXAS-LOUISIANA DIVISION OFFICERS 

http://www.iaap-txla.org/ 
2006-2007 

 
President........................... Anne McHenry CPS/CAP 
President-Elect ......................... Dortha W. Gray CPS 
Vice President .................Suzanne Dunbar CPS/CAP 
Secretary ...........................Lynda Dickson CPS/CAP 
Treasurer .............................. Tracie Molik CPS/CAP 

 
GREENSPOINT AREA CHAPTER OFFICERS 

http://www.vealj.com/gac/ 
2006-2007 

 
President........................................................................................................................... Jessie Johnson CPS/CAP 
Vice President ................................................................................................................................. Jill Carney CPS 
Board Recording Secretary...................................................................................................Melissa Crockett, PLS 
Chapter Recording Secretary .......................................................................Myrthala Miranda-Guzman CPS/CAP 
Treasurer ........................................................................................................................... Virginia Ortiz CPS/CAP 
Immediate Past President............................................................................................................Kaye Pittman CPS 

 
 
 
 

 
Leanna M. Johnson CPS/CAP 
28711 Misty Oaks Drive 
Huffman, TX 77336-4654 
 

 
 

 


